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The Australian War Memorial 

The Australian War Memorial combines a shrine, a world-class museum, and an extensive archive. The Memorial's 

purpose is to commemorate the sacrifice of those Australians who have died in war or on operational service and those 

who have served our nation in times of conflict. Its mission is leading remembrance and understanding of Australia’s 

wartime experience. 

 

The Assistant Security Manager is responsible for providing senior leadership to the operational security team in delivering security 

services and functions. The role will also support the Security Manager (who is also the Agency Security Advisor) on a range of 

Protective Security matters.  

The position reports directly to the Security Manager. There will be a requirement to also provide advice to a range of senior 

managers including the Head of Building Services, the Branch Head of Corporate Services, the Head of Information Technology 

and Head of Human Resources. 

The duties includes leadership and general oversight of day to day security operations ensuring daily, weekly and infrequent 

objectives are met; assisting in the provision of operational security advice contributing to the development of governance, policies 

and procedures; and liaison with internal and external stakeholders on a broad range of Operational and Protective Security 

matters such as event security planning and coordination. 

 

Assistant Security Manager 

Coporate Services 

Buildings and Services 
 

Employment Type: Non-Ongoing 

Classification: APS 6 

Position Number: 60002726 
 

Reports to:  Security Manager EL1 

Direct Reports: 2 x APS 4; 7x APS 3 
 

Security Clearance: Negative Vetting 2 

Mandatory 
Qualifications/Licenses: 

Current Drivers Licence 
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Core Responsibilities 

 Assist the Security Manager in providing leadership, management and coordination of Memorial security services including 

associated administrative duties. 

 Operational oversight of the Security Control Room including resource management, rostering and tasking’s.  

 Developing and maintaining a broad range of stakeholder relationships both internal and external to the Memorial. 

 Providing advice to stakeholders at all levels on a range of Protective Security matters. 

 Assist in reviewing, updating and developing Memorial security arrangements and policy as required. 

 Manage the implementation of approved controls and procedures. 

 Assist in the development, review and implementation of Protective Security Awareness and Training programs.  

 Undertake the duties of Deputy Chief Warden including support and coordination for incident management, investigation, 

emergency response and crisis management. 

 Knowledge of and ability to interpret and implement Protective Security arrangements based on guidance from the Protective 

Security Policy Framework (PSPF).  

 Manual handling and movement of security related objects, including but not limited to bollards and barricades.   

 Abide by and further the principles and practice of Work Health and Safety as outlined in the WHS Act, taking reasonable care 

for their own health and safety and ensuring that their acts or omissions do not adversely affect the health and safety of other 

persons. 

Additional Requirements: 

 Flexibility in working hours is required. 

 This role may be required to undertake First Aid duties (training provided if required). 

 

Selection Criteria 

Essential Criteria: 

1. Demonstrated high level experience in Protective Security operations and electronic security systems within a visitor 

orientated organisation. 

2. Demonstrated experience in security operations for major public and or high profile events. 

3. Demonstrated experience in administrative, organisational and coordination skills including strong team leadership and ability 

to effectively manage resources. 

4. Demonstrated ability to build and manage professional working relationships with a broad range of stakeholders from diverse 

backgrounds.  

5. Strong communication skills (oral, written, interpersonal) and ability to influence and negotiate successfully.  

6. Demonstrated ability to work independently, maintain confidentiality, exercise discretion and sound judgement.  


